
O C C U PAT I O N A L  S A F E T Y  T E M P L AT E

Safety instruction record
under Section 12 ArbSchG and Section 4 DGUV Regulation 1

Free template · 
amsgo.de/en/templates/safety-instruction-record-template

Topic of the instruction Date and time

Instructor Company / area

Type (initial, repeat, event-driven instruction) Duration

Content of the instruction (key points, documents used, operating instructions)

No. Surname, first name Area / role Participant's signature

By signing, participants confirm that they have understood the instruction and that their questions were answered. Instructions must be given before starting 
work, when things change and at least once a year; every six months for young people. Keep the record for at least two years, longer is recommended.

Date, signature of instructor Date, signature of supervisor
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